Continuing Education
Registration Form

Note: You are responsible for knowing and understanding the College policies on course refunds,
withdrawals and transfers as well as all other College policies relating to your academic study.

. These policies can be found at the back of the George Brown College Continuing Education printed
Please print clearly. course calendar or online at www.georgebrown.ca/policies.

Have you registered at George Brown College before? [JYes [JNo
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Student ID Number (if you have one) Date of Birth
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Last Name
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Middle Name

N ) ) S ) s ) s S A N S

Number/Street Apartment

N Y Y Y sy N Y N N A

City Postal Code
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Province
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Business Phone (include area code) Ext. Home Phone (include area code)
Please provide both phone numbers so we can contact you if necessary.

E-mail Address

This e-mail address will be used by George Brown College to send you important updates such as class schedule changes. Please print clearly and
use an e-mail address you check frequently.

Are you a permanent resident of Canada? OYes [INo Please note that international student fees may apply.

Do you have Ontario Grade 12 or equivalent? [Yes [INo
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CRN (Course Reference Number) Course Code Course Start Date
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Course Name Fee Course End Date
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CRN (Course Reference Number) Course Code Course Start Date
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Course Name Fee Course End Date

+ This form must be filled out in full,

s and payment must be included.
TOTAL FEES

The personal information on this form is collected under the legal authority of the Ontario Colleges of Applied Arts and Technology Act, 2002. The information is used by the College for
administrative and statistical purposes, including (but not limited to) admissions, registration and record maintenance as well as awards, scholarships and the administrative functions
of Alumni Relations, the College Foundation and/or the ministries or agencies of the Government of Ontario and the Government of Canada. This information is being collected under
section 39 (2) and section 42 of the Freedom of Information and Protection of Privacy Act of Ontario. If you have any questions or concerns related to Freedom of Information and
Protection of Privacy, please contact the FOI Co-ordinator for the College at 416-415-5000, ext. 4646.



How to Register

You can register for our Continuing Education courses either online or in person. Web registration is processed live, in real time.

Registering Online

Methods of Payment
Visa e MasterCard ¢ American Express

Find the course(s) you want at
coned.georgebrown.ca. Choose the section
(CRN) and date you want, and follow the process
to start your registration.

Fill out your personal information, including an
e-mail address, which will ensure you receive a
confirmation of registration and receipt via e-mail.
You must register using your full legal name.
Confirm your information, and submit your
registration.

m Enter your credit card information.

m View the confirmation of registration screen, and
print it for your records.

Registering in Person

Methods of Payment

Visa e MasterCard ¢ American Express
cheque e money order e debit card

m Complete all the information on the registration
form, printing clearly. You must register using your
full legal name.

m Ifyou are paying by cheque or money order (made
payable to George Brown College), write your full legal
name, daytime phone number and student ID number
(if you have one) on the front of the cheque/money
order. The College does net accept post-dated
cheques. Personal cheques returned by your bank
for reasons beyond the control of the College are
subject to a $20 administrative fee.

m Visit a Student Service Centre during their hours
of operation: Monday to Thursday, 8:30 am to
7 pm, or Friday, 8:30 am to 5 pm. Student Service
Centres are located at both Casa Loma campus
and St. James campus. You can register in person
at either campus; you do not have to register at the
campus where your course is offered.

Casa Loma campus Student Service Centre
160 Kendal Ave. (CLC), third floor, room 317

St. James campus Student Service Centre
200 King St. E. (SJA), basement level

General Registration Withdrawal Policy
Policies/Information m If you stop attending your class without officially
m Registrations are accepted on a first-come, first- withdrawing, you will receive a failing grade that
served basis. will be recorded on your grade report, and you
m You must register in a course before the start of will not receive a refund of fees.
the second class or before 15% of the course m To withdraw from a course without academic
hours have passed, or you must obtain the penalty (i.e., a failing grade), you must withdraw
permission of the department. Instructors are not officially before 60% of the scheduled classes/
responsible for repeating course content covered meetings are held. To withdraw officially, you
in missed classes. must e-mail your request to withdraw to
= Course cancellations/changes may occur cereg@georgebrown.ca. Please include your
due to low enroliment. name, your student ID number, the section CRN
= Not every course is offered every semester. (Course Registration Number) and the reason for
m For debit card payments, you must register in withdrawal. Alternatively, you can withdraw in
person. person at any Student Service Centre.
Transfer Policy Refund Policy
m Transfers are considered a withdrawal from the m If your course has been cancelled, you will
first course and a registration in the second. receive a full refund.
Full fees apply for the second course chosen. m |f you want to withdraw from a course, you
All requests to transfer must be made in writing must withdraw officially (see Withdrawal
and must be accompanied by a new registration Policy). If you withdraw prior to the day of the
form and the payment of any difference in cost first scheduled class, you will receive the full
between the courses. Your request to transfer refund less a $20 administrative fee. If you
(and related documents/payments) must be withdraw up to ten business days (including the
submitted in person at a Student Service Centre. first scheduled day of class) after the course start
Original payments are credited to the new course, date, you will receive the full refund less 50% of
and any overpayment is refunded. (As of the time the materials fee and a $20 administrative fee. If
of this printing, refunds can only be made by you withdraw later than ten business days
cheque; see the Refund Policy on this page.) (including the first scheduled day of class)
m A request for a course transfer is from the course start date, you will not
considered only if it is made before the receive a refund.
third scheduled class of the course out of m Refunds are not given for one-day courses or
which you wish to transfer and if space is courses of 12 hours or fewer or courses that end
available in the course into which you wish after fewer than ten business days (including the
to transfer. first scheduled day of class) unless you officially
m A $20 administrative fee is charged for each withdraw officially ten business days before the
transfer. (There is no administrative fee to transfer start of the course (see Withdrawal Policy).
from a cancelled course to an active course.) m Refunds are not given on materials for CD-ROM/
m Transfers are not allowed on one-day courses DVD distance education courses.

or courses of 12 hours or fewer or courses that
end after fewer than ten business days
(including the first scheduled day of class)
unless a written request to withdraw is received
by the Student Service Centre ten days before
the start of the course.

How to Fill Out the Registration Form

Typical Course Description

Course Name Fundamentals of Investing  FIN 9006 Course Code

Learn the fundamental principles of financial investing.

Explore a range of investment options and their risks. Building/Campus Locations

Learn about how stock markets work, financial terms CLB Casa Loma (175 Kendal Ave.)

and analysis and investment vehicles such as mutual CLC Casa Loma (160 Kendal Ave.)

funds, common shares, bonds, RRSPs and other CLD Casa Loma (1 Dartnell Ave.)

retirement planning options. CLE Casa Loma (146 Kendal Ave.)

Fee: $258.08 Hours: 18 SJA St. James (200 King St. E)
CRN (Course CRN Date Day Time Loc SJB St. James (Hospitality and Culinary Arts, 300 Adelaide St. E.)
Reference F10140 Sep17-Oct29 Sa 9am-12pm SJIA SJE St. James (School of Design, 230 Richmond St. E.)
Number) W45135 Jan28-Mar10 Sa 9am-12pm SJIA YKS Yorkville School of Makeup and Esthetics

OFF Off-site (other locations indicated)

Course Start and End Dates
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